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1. Go to https://www.microsoft.com/en-us/education/products/office/default.aspx    

Enter your School Email Address and click ‘Get Started’ 

 

2.  Select whether you are a student or a teacher. 

http://www.egcc.edu/
https://www.microsoft.com/en-us/education/products/office/default.aspx


3. Create your Microsoft Account by filling in the fields and clicking ‘Start’ 
(Note: This will create an account with Microsoft. If you forget your password or otherwise experience difficulty with 
this account, you will need to contact Microsoft’s support.) 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
Your Verification Code will be sent to the email address you used to sign up in Step 1. 

[EXAMPLE] 



4.  Click ‘Skip’ on the following screen. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
5.  You should now be taken to the Office 365 Dash Board. Here, you can use online versions of Word, Excel, 
PowerPoint, etc., to create and edit documents. You can access this page anytime by going to www.Office.com, 
clicking ‘Sign In’ in the top right corner of the page and then using your School Email address and the password you 
created in Step 3. 

http://www.office.com/


6.  You may also install Microsoft Office 2016 on your computer by clicking 'Install Office 2016' and then following the 

on-screen instructions. 
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